BOROUGH OF SHARPSBURG

Application for Use of Borough Property

Community festivals, block parties, and special events can help foster strong community ties,
celebrate our Borough'’s history and culture, and promote our small businesses. As such, the
Borough of Sharpsburg welcomes community members to utilize Borough property for these types
of events, as appropriate and as aligned with Borough goals and capacity. However, these events
often require additional labor and resources from the Borough and the Borough has a responsibility
to protect the health, safety, general welfare, and cleanliness of the community, while safeguarding
against risks. This application is intended to provide applicants seeking use of Borough property with
advance expectations, and to get specific information that can help Borough staff and elected
officials to promptly evaluate your request and issue a decision. Applicants are encouraged to
provide complete and specific information about your proposed event, but to be as brief as possible.

Process
e Application
o Please complete this application as early as possible, but at least 30 days prior to your
event. The Borough cannot guarantee we will review applications on shorter notice.
o Borough staff will evaluate your application and follow up with any additional
information, as needed.
¢ Decision
o Based on your application and Borough staff review, Borough Council will decide on
your application. You may be asked to attend a Council meeting (2" and 4%
Thursdays at 6:30 PM) to present plans and answer any outstanding questions.

Expectations

e Complete enclosed application in full at least 30 days prior to your event and return by email
to manager@sharpsburgborough.com or by mail to 1611 Main Street, Pittsburgh, PA 15215.

e Respond to communication from the Borough in a timely manner & update us with any
changes to your event.

e Sign Hold Harmless Agreement (Exhibit A)

e Insurance:

o Ifthe eventis being run by an organization or business, you will be asked to provide a
Certificate of Insurance showing evidence of GENERAL LIABILITY insurance coverage
with a minimum coverage of $1,000,000 per occurrence (see Exhibit B for sample).
The Description of Operations box must include this phrase: The Borough of
Sharpsburg is an additional insured in terms of General Liability insurance. The
Certificate Holder box must contain the Borough of Sharpsburg and its address.

o Ifthe event organizers don't have an existing general liability insurance, you may be
asked to provide special event insurance, depending on the nature of the event.

e Atleast 5 business days prior to your event, please coordinate any advance details with
Borough staff (e.g. trash pickup, arrangements for street closure barriers, etc.) and provide
any necessary documentation.

e Provide advance communication to any impacted residents or businesses.

e During event, comply with all Federal, State, and Local laws and regulations.

e Leave all Borough property in the condition you found it.

1611 Main Street, Pittsburgh, PA 15215 Phone: 412-781-0546
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BOROUGH OF SHARPSBURG

Application for Use of Borough Property

Please complete application in full & return to manager@sharpsburgborough.com or 1611 Main

Street, Pittsburgh, PA 15215.
Date of Application

APPLICANT INFORMATION

Name of Applicant

Organization/Business (if applicable)
Address City, State & Zip Code
Email Phone
Expected attendance

INFORMATION ABOUT PROPOSED EVENT

Name of Event

Please provide a brief summary of your proposed event & your request of the Borough:

Date(s) and time(s) of proposed event(s)

Location(s) of proposed event(s)

End time for breakdown

Start time for set up

Phone: 412-781-0546

1611 Main Street, Pittsburgh, PA 15215
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BOROUGH OF SHARPSBURG

Will the proposed event be private or open to the public?

Will the proposed event be free to the public or will it require an entrance fee?

How have impacted neighbors been notified about this proposed event, or what plans are
there to notify neighbors about its occurrence?

Please check if any of the following are proposed to be included in your event:

[0 Alcohol on public property or right of way O Performances

0 Amplified sound and/or unamplified live L] Private security

music 0] Sidewalk closure

[0 Animals (petting zoo, pony rides, etc.) [ Small games of chance

(] Bounce house 0] Special lighting

O] Fireworks [ Street closure

[J Food booth(s) or food truck(s) [J Temporary removal of on-street parking
L] Generator(s) L] Tents or temporary structures

(] Over-the-street banner(s)/flag(s) [J Vendors selling products

Please list the names of any partnering organizations, food/activity vendors, or performers:

Please check if you're requesting any of the following from the Borough:

[J Access to electricity [J Trash disposal after event

[ Police detail [J Use of Kennedy Park concession stand
[ Stage [0 Use of Kennedy Park restrooms

O Trash receptacles for event [1 Other:

If this event is under an organization/business:
... do you have general liability insurance of at least $1M per occurrence? [ Yes [J No
... are you able to add Sharpsburg Borough as additional insured, if required? [ Yes [0 No

If this event is under an individual without general liability insurance, are you willing to
acquire special event insurance for the proposed event? (] Yes [ No

1611 Main Street, Pittsburgh, PA 15215 Phone: 412-781-0546



BOROUGH OF SHARPSBURG

Review of Application for Use of Borough Property
***For Borough Use Only***

What staff and material resources and/or other costs will this event require of the Borough? For

Borough Manager:
staff time, please estimate the total # of hours & cost to the Borough.

Requires additional insured? [ Yes [ No

Comments/recommendation to Council:

Sharpsburg Police:

Is this event expected to require use of police overtime? If so, how much? Please estimate the cost

to the Borough.

In event of street closures, are there alternative routes for emergency vehicles?

Comments/recommendation to Council:

Phone: 412-781-0546

1611 Main Street, Pittsburgh, PA 15215
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